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1. OGmue MOM0KEHHUST

1.1. HacTosIee TONOXEHIE PEraMEHTHPYeT AeSTeNbHOCTh OMOIHOTeKN
MBOVY «Cpennss obieobpasoBaTenbHas mkoma Ne31 r. Womkap-One» (nanee —
o6pazoBaTesibHas OPTaHU3aLKsA). .

1.2. Hacrosiee monoxeHne pa3paboTaHo B COOTBETCTBUH ¢ DenepaibHbIM
3aK0HOM OT 29.12.2012 Ne 273-@3 «O6 o6pazoanuu B Pocculickoit Dexepanun»,
nprkasoM MunkynsTypsl Poccum ot 08.10.2012 Ne 1077 «O06 yTBEpKIECHUM
INopsaaka ydeTa JOKYMEHTOB, BXOJUIIUX B COCTaB OoubIMoTedHOT0 (QOHIA» C
yueroM mEchMa MuHoOpasoBanus Poccmm ot 23.03.2004 Ne 14-51-70/13 «O
[IprMepHOM IOJNOKEHHK 0 GHOIMoTeKe 001e00pa3oBaTeIbHOI0 YIPEKACHIL,
Meronmuecknx pekomenmammit OI'BHY «HITb wum. K.JI. VYmmHCKOTO» OT
31.05.2017.

1.3; bubnnoreka SIBJISIETCS CTPYKTYPHBIM OIpa3ieICHHEM
00pa30BaTeNbHON OpraHU3allid, CO3MaHHBIM B MEIIX obecrieueHust IIpaBa
Yy4aCTHMKOB  00pa3oBaTejbHOTO — TIpoliecca  Ha OecmiaTHOe  IIOJIb30BAHHE
6uOIMOTEYHO-UH(DOPMALHOHHEIMHU PECypCaMH.

1.4. TIopsimoK TMOJB30BAHMS HCTOYHMKAMM HMHpOpMAIMH, MEPeYeHb
OCHOBHBIX YCJIYI W YCJIOBHS KX IPEIOCTaBICHUS ONPENETAIOTCS HACTOAMNM
[OJIOKEeHWeM O OubnuoTeKe ¢ IpaBWIaM¥  I[I0JIb30BaHMA  OMOIHOTEKOH,
yTBEPIKIEHHBIMA PyKOBOJUTENEM 00pa30BaTeIbHOK OpraHu3alliy.

1.5. OpraHmsamys OOCIy)XHBAaHHSA YJacCTHHKOB — 00pa30BATEJIBHOIO
Tpolecca IPOU3BOAUTCSA B COOTBETCTBHHU C NPABUIIAMH TCXHUKM 0e30IMacHOCTH U
IPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHUIECKUMH TpeOOBaHUIMH.

2. Hean, 3axaun, GyHKIUH OHOIHOTEKH

2.1. llenm OWOMHMOTEKH COOTBETCTBYIOT —LEIAM o0Opa3oBaTeNIbHOM
OpraHM3aluy U BKJIIOYAIOT B ce0s B TOM YuCie: QOPMUPOBAHHUE o01re#t KyJIbTypPbl
NWYHOCTH OOydYaroIuXcsi Ha OCHOBE YCBOEHHWs OOs3aTeNBHOr0 MHHHMYyMa
comepkaHus 001e00pa3oBaTeNbHBIX [POrpaMM, HX afanTaius K JKU3HK B
obIIecTBe, CO3NAHME OCHOBBI IUIs OCO3HAHHOrO BbIOOpa U IOCHIEHYIOIETo
OCBOeHUSI IPOQeCCHOHATBHBIX 00pasoBaTeNbHBIX —INIPOTPAaMM, BOCIHTAHHE
IpaKJaHCTBEHHOCTH, TPYNOJIO0OWs, yBaXXC@HUA K NpaBaMm U cBoOOIaM dYeIOBEKa,
MO6GBM K OKpy)Xalomlel mpupoxe, Pomune, cembe, (OPMHPOBAHHE 3[0pOBOTO
o0Opaza KU3HH.




2.2. 3ajauamy OHOIHOTEKH 00pa30BaTEILHON OpraHU3aUK ABJITFOTCA:

«  ofecredeHHe y4acTHUKOB 00pa30BaTENIBHOIO IpoLecca AOCTYIIOM K
pHdOpMAIMM, 3HAHMSAM, HIeAM, KyNbTYPHBIM —LCHHOCTAM  TIOCPEACTBOM
MCIIONB30BAHMS  GUOTHOTEUHO-HHPOPMAIIHOHHBIX PECYpPCOB  00pa3oBaTeIBHOH
OpraHu3aluy,

«  IpuBJIeYeHHE 00YHYAIOMMUXCS K CHCTEMATHIECKOMY YTCHHIO yueOHOH,
XyI0KECTBEHHOH, HayIHO-TIOIYJISIPHOM JIMTEPATy PBL;

«  copelicTBHE Pa3BUTHIO I103HABATEIBHBIX MHTEPECOB U CIIOCOOHOCTEH
o0ydaroImuxcs,

. oOydeHue OCHOBaM 6ubIMoTeYHO-0nbIHOrpad@uIecKon
IPaMOTHOCTH,

. comelicTBMe IeNarorvueckuM pabOTHHKAM B TOJ0Ope HAyIHO-
METONUYECKON IHUTepaTypbl, HWH(OOPMUPOBaHHE O HOBBIX [MOCTYIUICHUAX B
6ubnroTeYHEIH HOHL;

«  COBEDIICHCTBOBAHWE IIPEJOCTABIAEMBIX OUOIMOTEKOH yCiuyr Ha
OCHOBE BHEJPEHHS HOBBIX MH()OPMAIHOHHBIX TEXHONOTHH M KOMIIbIOTEPH3AIIH
6HOMHOTEIHO-MHGOPMAITMOHHBIX ~ TIPOLECCOB,  GOPMUPOBAHKE KoM OpTHOH
OUOIIMOTEYHOM CpEBI.

2.3. BubauoTeKa BBIIOIHSET CICAYIOMuUe QyHKIHUN:

2.3.1. ®opmupyer ¢onxy OUOTHOTEYHO-HHPOPMAIMOHHBIX —PECYypCOB
00pa3oBaTeIbHON OpraHu3alliHu:

«  KOMIUIEKTYeT OCHOBHOM (OoHI y4eOHBIMH, XYIOKECTBCHHBIMY,
HAYYHBIMH,  CIPABOYHBIMH, TEAArOTMYeCKMMM ¥ Hay4HO-TOIYJIPHEIMH
JOKYMEHTaMHU,

e  yd4acTByeT B KOMIUIEKTOBAaHHU CIIEHATH3MPOBAHHOIO dbonma
y4eOHUKaMH M3 4HCIa BXOIAIIMX B demepanbHbI IepedeHb Y4EeOHHKOB,
JOIYIEHHBIX K HCIONB30BAHMIO TpPH PEeau3alliyi UMEIOLINX TOCYyAapCTBEHHYIO
AKKpEeIUTAIMI0 00pa30BaTebHBIX [IPOrpaMM HauajbHOTO 00I1[ero, OCHOBHOTO
obmiero, cpegHero obmero oOpasoBaHWA, H y4eOHBIMH ~ IIOCOOHUSIMH,
JOIYIIEHHBIME K HCIIONb30BAHMUIO [IPY Peaji3aliy yKa3aHHbIX 06pa3oBaTeIbHEIX
IIpOrpamM;

¢  aKkKymyJupyeT (GOHI JOKYMEHTOB, CO3/1aBa€MbIX B 00pa3oBaTEIbHOM
opranuzaipy (IyOnuKaiui 1 paboT Mefaroros 00pa3oBaTeIbHON OpraHU3aluH,
JIYUIIHX HAYYHBIX pabOoT ¥ pedepaToB yIaluxcs i Ip.);

e  OCYNECTBIsEeT pa3MelICHWE, OpraHHM3aluio M COXpaHHOCTH
JOKyMEHTOB;

.  oOprammsyeT U Be[eT CIPaBOYHO-OMOIMOrpaQIYeckud —amnmnapar:
xaramord (anaBUTHBIN, CHCTEMATHYECKHH), KapTOTeKH (CHCTEMATHYECKYIO
KapTOTeKy CTaTel, TeMaTHYecKue KapTOTeKH), 3JIeKTPOHHBIA KaTajor, 0a3sl
JIAHHBIX 10 TpoQuITE0 00pa3oBaTebHON OpraHU3alUH.

2.3.2. Ocy1ecTBiseT mubGepeHIPOBAHHOES O61OIMOTEYHO-
HHOPMAI[MOHHOE 06CITy)KUBaHHE 00y JalOIIUXCAL:

«  mperocTapisieT MHQOPMANMOHHBIE — PECypchl  Ha  PasiUdHbIX
HOCHUTEIISIX;



«  opramusyer OoOydeHMe HaBBIKAM HE3aBHCHMOTO OUOIMOTEYHOT O
OJIL30BATENSI U IOTpeOuTeNsT HHPOPMALUK, CONCHCTBYET HHTETPALK KOMILICKCA
3HAHW}, yMEHHI U HABBIKOB PaGOTHI C KHUTOH U HHPOpMAITHEH;

. oKkas3biBaeT MH()OPMALMOHHYIO IOJACPXKKY B PpeLICHHA 3a[ad,
BOSHUKAIONMX B TMporecce y4eOHOH, caMooOpa3soBaTe/NbHOR U JI0CYTOBOA
IesITeNLHOCTH 00y4JarouxCs,

«  OpraHM3yeT MAaccOBBIE MEPONPHATHS, OPUEHTUPOBAHHBIC HA PA3BUTUE
o0lIeii ¥ YUTaTeIbCKON KyJIbTYPhI TUIHOCTH,;

«  comeHCTBYeT IMeIarorudeckuM  pabOTHHKaM B OpraHu3ally
06pa30BaTeIHOrO POLIECCa | 0Cyra 00y JaromIXCs.

2.3.3; Ocy1iecTBisgeT nudPepeHIupOBaHHOE OMOIOTEUHO-
HHPOPMAIHOHHOE 00CITy)KUBaHUE ITe/larOrideCKuX pabOTHHKOB!

«  BRIABIAET MHPOPMALWMOHHBIE MOTPEOHOCTH M YHOBIETBOPACT
3aIIpOCHI, CBAI3aHHbIE C 00yYeHIEM, BOCIIUTAHNEM 00yJaroIuxcs,

«  comefictByer  mpodecCHOHalbHOW  KOMIETCHIMH  IIeJaroros,
[IOBBIIIIEHUIO KBAIH(DUKALIAY, IPOBEICHUIO aTTECTALNH;

«  OCYIIEeCTBIsET TeKyllee HH(YOPMHUPOBAHUE (mar  wHGOPMALUH,
0630PBI HOBBIX OCTYILICHUH U 1wy GIMKaITHi);

«  CmocoOGCTBYeT  IPOBENEHMIO  3aHATUH IO (hOopMHUPOBAHHIO
MHGMOPMAIIMOHHON KyJIbTYphl O0y4aromuXCs, SBISICTCH 0a30il IS IPOBEIECHHUS
[IPaKTHYECKUX 3aHATHH 110 paboTe ¢ HHOOPMAIMOHHBIMY PECypCaMH.

2.3.4. Ocy1ecTBIsAeT nudhepeHIUPOBaHHOS OMONIMOTEUHO-
MHQOPMAIMOHHOE  OOCIy)XMBaHUE pPOIUTENEH (3aKOHHBIX  IIpefCTaBUTENEH)
o0yJaromuxcs:

o  VIOBIETBOPSET 3alpOCHl TONb30BaTeNed 1 UHPOPMHUPYET O HOBBIX
MOCTYIUIEHUSIX B ONOIHOTEKY )

. KOHCYIBTHPYET IO BOIPOCAM OpraHM3aIi ceMeWHOTr0 YTEHHS,
3HAKOMUT ¢ HHPOpMaIUeil 110 BOCIUTAHKUIO JeTeH;

. KOHCY/IBTHPYET TI0 BOIIPOCaM y4eOHbIX U3HaHMH [ oOy4Jaromuxcs.

3. Opranuzanusi AesiTeIbHOCTA OHOTHOTEKH

3.1. OOmee pyKOBOACTBO [EATEIBPHOCTHIO OMOINOTEKN OCYIIECTBIIICT
PYKOBOJUTENh 00pa3oBaTebHON OpPraHu3auy.

3.2. HemnocpenacTBeHHOE PYKOBOACTBO OMOIMOTEKOM  OCYIIECTBIISICT
Ie1aror-6ubIMoTeKaph, KOTOPBIA Ha3HavaeTCsd PYKOBOAUTEIIEM 06pa3oBaTeIbHOM
OpraHu3aluHu.

3.3. Ilemaror-6uOnIMOTEKaph HECET OTBETCTBEHHOCTH B MPEACIAX cBOEN
KOMITETEHIIAH 34 OPTaHU3aLUIO U PE3YJIBTAThI JeATEIbHOCTH OMOTMOTEKH.

3.4. Tlemaror-6mObmuoTekapb  pa3pabaTbiBaeT U IPENCTABIACT
DYKOBOIMTENO 0Opa30BaTeNbHON OpraHM3alli¥ Ha YTBEPXKJCHUE IIAHOBO-
OTYETHYIO JOKYMEHTAIHIO.

3.5. B cocTaB OUOIMOTEKH BXOJIUT:

. aOOHEMEHT;

° YUTAILHBIN 3471,

. KHUTOXPaHEHHE,

. MeIraTeKa.



3.6. BubmuoTeuHo-uH(GOPMAIIMOHHOE 00CITy)XHBaHHE OCYIIECTBIISECTCS B
COOTBETCTBAM C TITAHAMH DabOTsl OWONMOTEKM M  PEXUMOM  DabOTHI
00pa3oBaTeIbHON OpraHU3aliH.

3.7. Pexum paboThl  OHONMOTEKW  ONPEAENACTCA  TICAaroroM-
6uUOIHOTEKAPEM C YIETOM pexiMa paboThl 06pa3oBaTeIbHON OPraHU3aLAY. OpuH
pa3 B Mecsll [PefyCMaTPUBAETCS CAHHTAPHBIM JICHD, B KOTOPBIA 00CITy)KUBaHME
MOJIb30BaTeNel He IPOU3BOJIUTCSL.

4. YdeT nocTyijieHus: U BbIOLITHS JOKYMEHTOB on6moTedHoro gonaa

4.1. TlpueM JOKyMeHTOB B (OHI OUOMHOTEKH BKIIOYACT CIICAYIOIINC
oTIepaLlyu:

o CBEpKa IIOCTYIUICHHM ¢ TIEPBUYHBIM  YYETHBIM  JIOKyMCHTOM
(HaKTagHas, aKT), BKIIIOYAKOIMM CIIHCOK TIOCTYTHUBIIIX JOKYMCHTOB;

«  COCTaBJICHHE IEPBUIHOTO YUETHOTO JOKYMEHTa [V IOCTYIICHUH 6e3
COIIPOBOIUTENIEHOM JOKYMCHTALINK,;

e  perucTpanys IOCTYIHMBIIMX NOKYMEHTOB B PETHCTpax CyMMapHOTO,
IPYIIIOBOTO0 W HHAWBUIYaIbHOTO ydeTa (TOCT 7.0.93-2015 «bubnuoTeuHbIl
dorn. TexHONOTHsS HOPMUPOBAHKS?). ‘

4.2. TIpu TOMONHEHWH OCHOBHOTO OUOIMOTEYHOTO dboHma HEOOXOIUMO
cobmromarh TpeboBaHus PeneparbHOr0 3aKOHA OT 25.07.2002 Ne 114-®@3 «O
IPOTHBOIENCTBUN SKCTPEMUCTCKOH JIEATENLHOCTHY . JIOKYMEHTBI, BKIIFOYEHHbBIC B
mepedeHb OKCTPEMUCTCKHX — MaTepHalloB, nprobpeTaTrh  3alpelieHo, IpH
BBISIBJICHHH UX B OHIE — U3BIMATh U3 1OCTYyIIA.

4.3. Yaer u 06paboTKa JOKyMEHTOB OHOIHOTEIHOr0 QoH/.

43.1. Yuer u 06paboTka JOKYMEHTOB OCHOBHOTO (hOHJA OCYIIECTBIACTCA
WHINBHIyaTbHEIM criocoboM. CBeleHus O MOCTYIHBIIMX MEYATHBIX NOKYMEHTaX
BHOCSTCA B «KHHTY CyMMapHOTO ydeTa JOKYMEHTOB OCHOBHOTO (OHIAY.

[ToCTynMBIIUM IOKYMEHTaM [IPUCBAUBAIOT HHIUBULYaIbHBIA
PETHCTPAIMOHHBIA HOMep (MHBEHTapHBIH HOMEp WM WHOM 3HAK, IPUHATHIA B
KAauecTBe PEerHCTPAIMOHHOTO HOMEpa, CHCTeMHBIH HOMEp MM SICKTPOHHBIX
JIOKYMEHTOB) ¥ MUQP XpaHESHUS. \

PerucTpalfiOHHBIE HOMepa M  MHUQPBl OTMEYAlT B PETHCTpax
MHIMBHALYaNLHOTO ydeTa [OKyMEHTOB — WHBEHTapHOH KHHIC, KapTOTEKe
PETHCTpAIlMY Fa3eT, XyPHAIOB, yIeTHOH 6a3e TaHHbIX.

Bce 5K3eMIULIphl TPUHATHIX M3LaHWH mremmemororcs. Illremmens ¢
HAaFMeHOBaHHeM 00pa30BaTeNbHON OpPraHM3alluu JIOJDKEH OBITh IPSIMOYTOJIBHOM
dbopMBl, pasmepoM He Gomblire 4eM 1,5x4 M.

[IITeMme b CTABATCS Ha O0OOPOTE THUTYIBHOTO JHUCTa (IPH OTCYTCTBUH
TUTYJBHOTO JICTa — Ha MEPBOM CTPAHMIIE TEKCTa IOJ 3aryiaBueM), Ha 17-i
CTpaHHMIE TIOA TEKCTOM B JIEBOM HIJKHEM yIy X Ha 000poTe KaXJO0TO
npunokenust. Ha Gponmopax u xypHanax MTEMIIeNb CTABUTCA TOJIbKO Ha 00JI0XKKE
WY Ha IIepBOY CTpaHHMIE TEKCTA.

CocraB ocHOBHOTO (oHAa (UKCHpYeTcsl B KapTOIHOM anpaBUTHOM
KaTajore, B JJIEKTPOHHOH 0a3e JaHHBIX OUOJIMOTEKH.



4.3.2. Yyer u o0paboTka  CIELUAIM3UPOBAHHOTO donza.
Crieruana3upoBaHHbiil GOHI yUIUTBHIBAETCS M XPaHUTCA OTICIBHO OT OCHOBHOTO
6ubnuroreyroro GoHxa.

VYuer JOKYMEHTOB CIIELIMAIU3UPOBAHHOIO doHna, Kak
MHOTO3K3eMIUIPHON JIUTepaTyphl, OCYIISCTBIAETCA TPYIIIOBBIM cmocoboM u
otpaxaercs B «KHHre CyMMapHOTO yd4era y4eOHOIO GoHma» H B KapTOTEKe
PErMCTPAlMOHHBIX KapTOUCK.

Ha kaxgoe Ha¥MeHOBaHHE IOKYMEHTOB CICI[MAIM3UPOBAHHOr0 (QoHzA
3aBOIMTCS OTJeNbHas ydeTHas Kaprouka. KapToduku c Ombnuorpagudeckium
OIHMCAaHMEM W3JaHUM yueOHWKOB pAaCCTABJIAIOTCA B YYETHYIO KapTOTCKy IO
KIIaccaM, a BHYTPH KJIacCOB — 10 andaBuTy GaMUIHi aBTOPOB MK 3ariaBuil. Jlisa
KOHTPOJA 3a COXPAaHHOCTBIO YYETHBIX KapTOYEK OHM pPETHCTPUPYIOTCA B
«KypHae PerucTpaiy yIeTHBIX KapTOIeK YICOHHKOBY.

Texumdeckas 00paboTKa [JOKyMEHTOB IIPEIyCMaTPHBACT CJIEIYIOMHNEC
OTIepalliu:

¢  TpOCTaBI€HWE HAa KaKIOM [OKYMEHTE INTEMIICIL] OUOMUOTEKH B
COOTBETCTBHH C IIYHKTOM 4.3.1 HACTOSIIETO MOJI0XKEHHUS;

«  YCTAHOBJEHHE CPENCTB 3aIlUTBl OT YTPAaTHI (MarHWTHBIM JaTYHK,
PaIHO-YHII, WHO BHJ MAPKUPOBKH);

.  U3TOTORJNEHHWE W IPHUKpEIUIeHHE K NOKyMEHTY IacriopTa y4eGHHK.
[lacropT ydeOHHKa [pPHKICHBAETCS Ha IIOCNEJHEH CTPAaHHIEC yaeOHUKa.
3arnoHAeTCs [IPY BbIAaYe YATATEIIO.

VyeT CrenUalu3upoBaHHOro (GoHIa IPeayCMaTpUBAcT OTpaXCHHE €ro
COCTaBa B CIIPaBOYHO-OMONIHOrpahuIecKoM anmnapare OHOIHOTEKH, B TOM YHCJIE B
SIIEKTPOHHON Oa3e JaHHBIX.

4 4. BuOBITHE TOKYMEHTOB OHONHOTEUHOTO QOH/A.

4.4.1. TIpwayHEL, 10 KOTOPBIM JOKYMEHT MOXKET OBITh BBIBENIEH U3 COCTaBa
6uOMHOTeYHOro (OHMAa, BKIIOYAIOT B TOM YHCIE BETXOCTH, ne(heKTHOCTD,
yCTapenocTb IO COAepKaHuio, yTpaTy. MCKkimodeHue — AOKyMeHTa U3
6ubnuoTeuHoro  (oHga [IPOBOJWTCA Ha  OCHOBAaHMM  aHaM3a  COCTaBa
6ubroTedHOro (hOHIA U Pe3yJILTaTOB ero IPOBEPKH.

4.4.72. Tlon BEeTXOCTBIO NOKYMEHTA IOHMMAIOT pe3yspTaT €CTCCTBEHHOI'O
cTapenus Wi QU3UYECKOro U3HOCA TOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO JOKyMEHTa TIOHUMAIOT JaCTUIHYTO I HOJIHYTO
yIpaTy OKCIUTyaTalliOHHBIX Ka4ecTB JOKyMEHTa B pe3yJbrare BHEIITHETO
BO3/EMCTBHSL. ‘

4.4.4. Tlog yCTapelocTbiO IO COACPXKAHUIO IOHMUMAIOT  IIOTEPIO
aKTyaJbHOCTH TEMATHKH, IIOATBEPKIAACMYIO OTCYTCTBHEM CIIPOCa ypTaTesei,
HEBOCTPEOOBAHHOCTHIO B [IEPEPACIIPEACIICHUN U PEATTU3ALHNL.

4.4.5. Tloxg yrpaTrod HOKyMEHTa I[OHUMArOT €ro OTCYTCTBHC B dboHIe
GUGTHOTEKH TO [PHIMHAM TIOTEPH, XHIIeHHdA, OEACTBAN  CTHXHMHUHOTO,
TEXHOTCHHOI'O (B TOM quCIIe XaKepCKoil aTakh U
HEBOCCTAHOBIMOTO cOOSI SIIEKTPOHHOr0  000OpYyZOBaHMsS) WM COLHATIBHOTO
XapakTepa, 10 HeyCTaHOBJIEHHON IIPUIHHE.



4.4.6. Tlporecc MCKITFOUEHHs JOKYMEHTOB 13 (OHIA OubnuoTeKu
oCyIecTBIseTcss B cooTBeTCTBMU ¢ [lopsinkoM ydeTa NOKYMEHTOB, BXOIAIIMX B
cOCTaB 6UOIMOTEYHOTO (OHMA, YTBEPKACHHBIM IIPHKa3oM MuHKYIbTYpsl Poccuu
ot 08.10.2012 Ne 1077.

4.4.7. BoibbiTHE JOKYMEHTOB OHOIHOTEYHOro (OHIA MPOU3BOLUTCA B
pesynpTaTeé WX  CIHCAaHMS ~ KOMHCCHEW,  CO3J[AHHOM  pYKOBOIHUTENCM
06pa30BaTENbHON OpraHU3aHH.

4.4.8. YTWm3alys CIOMCAHHBIX JOKYMEHTOB OHOIHMOTEYHOro (oHzaa
TIPOM3BOJIMTCS B COOTBETCTBHHU C 3aKOHOJATENHCTBOM Poccuiickoit @enepanyi.

5. Ilposepka 10KyMeHTOB OHOIMOTEYHOr0 oHIa

5.1. TlnanoBasi IpoBepKa JTOKYMEHTOB OGHOIHOTEYHOTO (pOHIA IPOBOAUTCS
C TEepHOIMYHOCTHIO OJMH Pa3 B ILITh JIET Ha OCHOBAHWH rpadvka IIPOBEPKH,
YTBEPIKIEHHOTO NearoroM-oubnnoTekapem.

5. BuHemnaHoBas IpoBepKa JIOKYMEHTOB OuOmmoTedHoro GoHIa
IIPOM3BOJUTCS B 0043aTEIHOM MOPSAIKE:

e  IpH HOCTYIUICHWH HOBBIX JJOKYMEHTOB B (POHI;

o  IIpH BBISBICHHH (GAKTOB XHINEHHS, 3JOYNOTPEONCHHS WM TOPYH
JOKYMEHTOB;

e B ciydae CTUXHUMHOTrO O€NCTBUS, MOXapa WK IPYIuX Ype3BbIYaHBIX
CUTYaIlH, BEI3BAHHBIX 3KCTPEMABHBIMH yCIIOBUSIMI,

e IpPM  peOpraHM3alMd WK  JIMKBHIAIUA 00pa3oBaTeNbHOM
OpraHu3alliH.

5.3. TIo WToram IPOBEPKH Mefaror-GHOIMOTeKaph COCTaBisieT akT. Eciu
KAKHe-TO IOKYMEHTBI OTCYTCTBYIOT IIO HEYCTAHOBJICHHOM IIPHYMHE, TO K aKTy
IPHUKJIALIBAETCS MX CIHCOK, B KOTOPOM (UKCHPYIOTCS CBEACHUSA O KOJIHIECTBE
JOKYMEHTOB OUOIHOTEYHOTo (OHIA B HAIMIMM K KOJAYECTBE OTCYTCTBYIOMIMX
JOKyMEHTOB, B TOM 9HCJE II0 HEYCTAHOBIICHHOH IpPHIMHE. B akre TaKkxe
yKa3pIBaeTcsl HOMeD U J1aTa aKTa MpebIAyIIell IPOBEPKH.

5.4. TIlposepka O6uGiIMOTeYHOro (oOHAA HA HAIMIKWE JOKYMCHTOB,
BKJIIOYEHHBIX B  (efepalbHBIM  CIMCOK  JKCTPEMHCTCKHMX — MaTepHaos,
omy6IMKOBaHHBIN Ha odHIMAIbHOM cafite MUHHCTEPCTBA FOCTHINN Poccuiickoi
depepalliy, TPOBOJUTICS B COOTBETCTBHU C OTACIBHBIM JIOKAIBHBIM aKTOM
00pa3oBaTeIbHON OpraHu3alyy.

5.5. Ilpu BEIABIEHWM B IPOIECCE MPOBEPKH (OHIA OTCYTCTBYIOIIHX
JIOKyMEHTOB X HEBO3MOXXHOCTH YCTaHOBIICHHS BHHOBHBIX JIHIL yOBITKHA IIO
HeZocTauaM CIIUCHIBAIOTCS B COOTBETCTBHH C JICHCTBYIOLIMM 3aKOHOAATE/IBCTBOM.
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